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	Job Application Form 

If you have any queries or require assistance, please contact the HR Department Tel: 01923 278312 / 8230; Email: human.resources@watford.gov.uk

Please send your completed form to:
Email: human.resources@watford.gov.uk; or
Post: HR Department, Three Rivers House, Northway, WD3 1RL



	Position applied for:
	 

	Where did you see this post advertised?
	


PERSONAL DETAILS:
	Surname:
	 

	Forenames:
	 

	Current address:
	


	Day time telephone number:
	 

	Evening telephone number:
	 

	Email:
	


EMPLOYMENT HISTORY:
	Current or most recent post:
	Job title:

	 
	 

	Employer:
	Dates (from-to):

	 
	 

	Salary and Benefits:

	 



	Key Duties and Responsibilities:

	 

	Previous posts (please start with the most recent):

	Job title:
	Employer:
	Dates (from-to):
	Salary:

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


EDUCATION / TRAINING:
	Secondary School:
	Qualifications/Grade:

	 
	 

	College/University:
	Qualifications/Grade:

	 
	 

	Other training, professional qualifications or work related skills (for example language, etc.):

	  

	Are you studying at present? (if so, please give details)

	  

	Do you have membership of any professional bodies? (if so, please give details, including any offices held)

	  

	It is the Council’s policy to verify the qualifications of all successful job applicants.


 
	Supporting Information:
Please provide any details you feel are relevant in support of your application, including why you are interested in this vacancy and how you meet the criteria in the Job Description / Person Specification. Please note that your application will be assessed against your ability to meet the requirements of the person specification.
 







	Other details:

	What is the notice required in your present post?

	Are there any restrictions on your right to work in the UK?
	 Yes
	 No

	If yes, please state restrictions and the expiry date of any permissions.


	Do you have a full valid driving licence?
	 Yes
	 No

	Do you have use of a car?
	 Yes
	 No



	Disabilities:

	Do you require any special arrangements to be made for your interview because of a disability? 
	 Yes
	 No

	If "Yes", please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs during your interview and thus meet our obligations under the Equality Act 2010:







REFERENCES:
Please provide email contact details of two referees to cover the last 5 years of employment. One must be your current/most recent employer.

	1. Name:
	2. Name:

	 
	 

	Position / Relationship:
	Position / Relationship:

	
	

	Address:
	Address:

	
 
	

	Telephone number:
	Telephone number:

	 
	 

	Email:
	Email:

	 
	 

	Time known:
	Time known:

	 
	 

	Can references be taken up before interview?
  Yes    /      No 
	Can references be taken up before interview?
  Yes    /      No



	Criminal convictions:

	Do you have any unspent criminal convictions?
	 Yes
	 No

	If “Yes”, please give full details. 


(Only relevant convictions will be taken into account. If however, you have a conviction that is not spent and if the nature of the offence is relevant to the job for which you are applying, the Council will review the individual circumstances).

	Data Protection Statement:
Information from this application may be processed for purposes permitted under the General Data Protection Regulations. Individuals have, on written request, the right of access to personal data held about them.
The Council treats personal data collected during the recruitment process in accordance with its Data Protection Policy. 
Declaration:
I declare that the information given in this application is to the best of my knowledge complete and correct. I understand that if I have provided false information or canvassed a Councillor or Officer of the Council in support of my application, any job offer may be withdrawn or the continuation of employment put at risk.  

Note: Any false, incomplete or misleading statements may lead to dismissal.

	Signature:

	Date:






Three Rivers District Council is committed to the promotion of equality and diversity in its employment policy, practices and procedures. To make this meaningful, we need to monitor the effectiveness of our policies. We would be grateful if you could complete the Equal Opportunities Survey. This survey is separate from your job application. The information you provide will be treated in confidence and used for statistical purposes only, and will not be used as part of the recruitment selection process.  It is helpful if you complete all sections of the form.
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