HIRE OF A PARK, RECREATION GROUND OR OPEN SPACE
FILMING APPLICATION FORM 

Please refer to the terms and conditions of hire before completing this form.

This application is a request for use of a park, recreation ground or open space for filming only and completion of this application does not guarantee approval for use of council land. 

The application and any additional documents requested must be submitted at least 14 working days in advance of the filming date. Applications submitted within 14 working days may not be processed and authorised in time. For large filming requests please submit your application as early as possible to ensure relevant authorities (Police, Fire etc) can advise on any additional measures required.

With reference to your application for hire of facilities, the Council is only able to allocate these as requested by you. If you wish to accept all the conditions for hire, please sign, date and return a copy, together with your cheque damage deposit (where applicable). The use of facilities will be in accordance with the terms and conditions of hire. This form should be retained and produced at the facility if requested as evidence of hire. 

RATES OF FILMING – Prices are correct as of 1 January 2025 and are exclusive of VAT
	
	£excluding VAT

	Up to one hour
	153.33

	Between 1 and 4 hours
	458.33

	Between 4 and 12 hours
	894.17

	Between 12 and 24 hours
	1,322.50

	Unit Base cost per day *
	672.50

	Filming damage deposit
	1,765.00


* Unit base costs will be in addition to filming costs
	Rickmansworth Aquadrome -  Criteria for Hire
Unlike most of our other sites, due to the local nature reserve status and current visitor numbers, Rickmansworth Aquadrome has restricted criteria for hire. 
Please read these only if you are looking to film in Rickmansworth Aquadrome. 

	Date restrictions:
	· Small scale events will be accepted on week days during term times.
· No hires will be considered from July to August exclusively

	Standalone restrictions 
(in addition to those detailed under Conditions of Hire) 
	· Filming requests will be assessed on a case by case basis and to be at Councillors discretion with officer recommendations


	Additional Information
	· The Aquadrome is known to have buried asbestos materials under the ground. An assessment of risk has been undertaken by Three Rivers District Council and the risk is negligible for normal use of the site. 
· Three Rivers District Council operate a management system to mitigate risk proactively, one of the proactive measures implemented is that the Aquadrome is designated as a ‘no dig zone’ to manage the risk of asbestos materials buried under the ground. Please refer to the Three Rivers Aquadrome Asbestos Management Plan.
· Therefore, it is prohibited to undertake any digging, raking, staking or any activity which could erode or expose anything below the ground surface. If you believe that any planned activities may disturb the ground surface, you should discuss your concerns before making your booking.
· Regulation 10 of the Control of Asbestos Regulations requires employers to make sure that anyone liable to disturb asbestos during their work, or who supervises such employees, receives the correct level of information, instruction and training to enable them to carry out their work safely and competently and without risk to themselves or others. This is normally achieved by undertaking asbestos awareness training as a minimum. 
· Any person working at the site, should therefore have relevant training to ensure they understand the risks and can safeguard themselves and others by their work activities. If any suspect materials are noted at the surface they should be left undisturbed and reported to: Three Rivers District Council: 01923 776611 or leisure@threerivers.gov.uk and adopt the emergency procedures outlined in the Aquadrome Asbestos Management Plan. 




Section 1: Contact Details
	Name
	

	Organisation
	

	Address
	

	Mobile
	

	Email
	



Section 2: Production Company Details
	Company Name
	

	Company Address
	

	Email
	

	Telephone
	




Section 3: Production Details
	Title
	

	Type
	Movie
	

	
	Drama/series
	

	
	Commercial
	

	
	Music video
	

	
	Other (please specify)
	

	Filming day(s) and time(s)
	

	Filming location(s)
	

	Please indicate if any of the following feature in any scene 
	Actors in Police or any other uniform 
	

	
	Animals 
	

	
	Drones 
	

	
	Firearms/Guns 
	

	
	Floodlights 
	

	
	Music 
	

	
	Pyrotechnics 
	

	
	Scenes of an offensive nature 
	

	
	Violence 
	

	
	Filming does not feature any of the above mentioned
	

	Please indicate if any of the following will be used 

	Camera crane 
	

	
	Camera drones 
	

	
	Camera on dolly 
	

	
	Camera on tripod 
	

	
	Camera track 
	

	
	Cherry picker 
	

	
	Handheld camera 
	

	
	Handheld lights 
	

	
	Lights on stand(s) / tower(s) 
	

	
	Rain machine 
	

	
	Snow machine Steadicam 
	

	
	Wet down 
	

	
	During filming none of the above mentioned will be used
	

	Total number of cast and crew
	

	Total number of units/action vehicles
	

	Description of vehicles
	

	Details of parking arrangements
	

	Impact factors (e.g. likely effect on highway, traffic, pedestrians, noise etc.)
	

	Aquadrome hirers only: Because of the weight restriction of 18 tonnes (fully loaded) on the access bridge, you are required to give the length and weight of any large, heavy vehicles above 10 tonnes
	



Section 4: Risk Management

You will need to provide a site specific risk assessment. The risk assessment should consider event specific issues and hazards. For example, these can include manual handling, vehicle movements, working at height, electrical and fire safety, slips and falls and money handling.

You can upload your own risk assessment or complete our risk assessment template below.

For advice on event safety, please see the Health and Safety Executive’s Guidance on running events safely.

For risks associated with crowded places, please see guidance from the National Counter Terrorism Security Office.

	What are the significant hazards?
	Who is at risk from those significant hazards?
	Are there controls in place? If yes, what are they?
	What risks are not adequately controlled? What action is required?
	Who is the responsible person?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Section 5: Documents Required
	Site plan 
	showing filming location and description of scenes being shot
	

	Public Liability Insurance certificate
	This must cover the date of the proposed event and be no less than £5m indemnity 
	

	Food Hygiene Certificate
	registered by your home council if selling or supplying food
	

	Risk Assessment
	If submitting your own copy
	



Section 6: Declaration

By returning this form, I confirm that I have read and accepted the Terms & Conditions of Hire. 

I apply for permission to film as described in this application form. I confirm that the information provided is correct and will inform Three Rivers District Council if the details change.

	Signed 
	

	Print name
	

	On behalf of (organisation)
	

	Date
	






Hire of a Park or Open Space
Terms and Conditions

Please read the following booking conditions in full before submitting a hire of grounds application. 

CONDITIONS OF HIRE

1. All applications for the hire must be made using the online application form obtainable from www.threerivers.gov.uk. 

1. Applications for events will only be considered if submitted within a reasonable time of the proposed event relative to the size of the event i.e. not later than 3 months for major events and 20 working days for small events.  The Hirer must submit full details of the proposed event at the time of application for approval.  Details requested are laid out in the application forms.

1. The hirer means the person whose signature appears on the application form. The area means the area or park, recreation ground or open space under the management of Three Rivers District Council. The Council means Three Rivers District Council, and its Officers. The person signing the form must be eighteen years of age or over.

1. No part of the park or open space is to be used for any other purpose other than the Purpose of the Hire. 

1. The Hirer hires the area indicated on the Hirer's site plan and agreed by the Council.  The Hirer does not hire the whole park or site for the Hirer's exclusive use.

1. Vehicle access is permitted to all sites at the discretion of the authorised Council officer. All entrances must be kept clear at all times to allow access by emergency vehicles. For hirers using The Green, Croxley Green you will need to adhere to the site’s parking plan. 

1. The Council shall provide written notification of the permitted times of operation to the hirer once the application has been confirmed.

CHARGES AND CANCELLATIONS

1. The hire charge shall be the prevailing charge laid down by the Council and may be changed from time to time.

1. Hire may be subject to payment of a fee and/or deposit, as specified within the hire of grounds application form. The deposit must be received at least one month before the event is due to take place.  The fee will be paid at the time of application.

1. The Council reserves the right, for any reason, to refuse or cancel any hiring by giving notice to the hirer at any time, but shall not be liable to the hirer for any loss sustained out of any such refusal or cancellation. The Council reserves the right not to refund.

1. The hirer must provide to the Council written notification of any cancellation at least a month in advance. In the event of cancellation, the hirer shall pay to the Council such charges as shall represent the cost of cancellation. All deposits and security will be non-refundable.

1. Fly posting is prohibited unless specifically authorised by the Council in accordance with the Town and County Planning (Control of Advertisements) Regulations 1992. 

1. No posters, boards, signs, flags or other emblems or advertisements are to be displayed inside or outside any part of the Park without the previous consent of the Council.

1. The hirer will be responsible for any damages that occur either directly or indirectly as a result of the event. In the event of damage occurring, the Council will organise for a contractor to rectify the damage and the hirer will indemnify the Council for the full cost of this work inclusive of administration charges. These costs will be deducted from the damage deposit and the balance (if any) refunded to the hirer.  In the event that the damage deposit is not sufficient to cover the charges incurred, a supplementary invoice will be sent to the hirer.  The Council will make the decision on what constitutes damage.  

INSURANCE AND CERTIFICATES

1. The hirer agrees to indemnify and keep indemnified the Council against all actions, claims, suits, costs, expenses, losses, injuries, damage and liability howsoever arising out of or by reason or in consequence of the agreement hereby granted. An appropriate insurance policy in respect of public and employers indemnity must be in force for all events.  The minimum requirement for public liability insurance is an indemnity of £5million and copy certificates of insurance must be provided to the Council 1 month before the hire.

1. Fairground equipment must be covered by a current certificate issued by the Showman’s Guild and any other certification or legislation prevailing at the time of booking. A copy of these certificates must be forwarded to the Leisure Services at least four weeks prior to the event.

1. Where events involve children, the hirer must provide The Council with the following:
16. Sight of DBS (Disclosure and barring service; formally CRB) clearance certificates for all individuals that come into contact with children during the event (the certificates must be less than 3 years old).
16. A copy of the organisation’s Child Protection Policy.
1. visit www.threerivers.gov.uk for information on Safeguarding Children or www.hertsdirect.org/safeguardingchildren  for any Child Protection enquiries.

LICENSING 

1. Please contact Licensing Services on 01923 776611 for advice on licensing your event. Types of licenses you may require include: Premises Licence, Temporary Event Licence or a Street Trading License. You are advised to allow a minimum of 10 weeks for a premises licence application and 4 weeks for a temporary events notice. 

1. If your event is free to attend and you will be trading (selling any item including food, drink or any other item) or collecting, you will need to apply for a Street Trading Licence 

1. No noise is to be made, whether by load speakers or musical instruments etc, after the hour of 10:00pm unless prior agreement has been obtained from the Council.

1. No public address system is to be used without the approval of the Council.

1. The playing of music during fitness sessions is not permitted without prior permission from the Council. 

1. The hirer must provide a licence for events that will include sale/supply of alcohol, music, dancing, plays, films, public entertainment or late night refreshment, granted by the Council’s licensing department (telephone 01923 776611) A copy of the licence(s)/authorisations must be submitted to the Leisure Services 14 days before the hire period. Please note that a Temporary Event Notice or Premises Licence may be required for such activities. For further information please refer to www.gov.uk/topic/business-enterprise/licensing and www.threerivers.gov.uk/egcl-page/alcohol-and-entertainment-licensing. 

EMERGENCY SERVICES

1. The Hirer is requested to notify the police and other appropriate emergency services (Ambulance / Fire) of your proposed event particularly if more than 500 people are expected to attend or if your event activities are of an unusual nature

1. The Hirer is responsible for adequate fire precautions and for the maintenance of clear exists for emergency vehicles and for seeing that none of the footpaths are blocked.

HEALTH AND SAFETY

1. The Hirer’s attention is drawn to the requirements of the Health & Safety at Work Act 1974 and other health & safety legislation including the Management of Health & Safety at Work Regulations 1999, Control of Substances Hazardous to Health Regulations 1999 and Electricity at Work Regulations 1989.  It is the responsibility of the Hirer to comply with all relevant legislation.  If appropriate, the Council will provide the Hirer with any information required by health & safety legislate.

1. Bouncy Castles and other inflatables. It is the responsibility of the Hirer to comply with all guidance and relevant legislation. http://www.hse.gov.uk/entertainment/fairgrounds/inflatables.htm

1. The Food Safety Act 1990 and a number of regulations and codes of practice govern the sale of food.  These are enforced within the District by the Licensing Services.  The regulations require any food outlets to be registered with their home authority. For details please contact the Licensing team https://www.threerivers.gov.uk/egcl-page/licensing. 

RISK ASSESSMENT

1. The Hirer will need to provide a site specific risk assessment. The risk assessment should consider site specific issues/hazards. For example these can include manual handling, vehicle movements, working at height, electrical and fire safety, slips and falls and money handling. 

1. A written copy of which must be lodged at the time of the application or at least four weeks before the date of the event.  This document will be referred to in the event of any claim arising.  The Council may review the risk assessment, however it cannot be held responsible for any errors or omissions.

1. The Hirer must ensure that first aid equipment is provided and all precautions taken against the risk of fire and electric shock, and inform the Council of the arrangements and for any other advice, which may be necessary.

1. In the event of a major or long term injury or a death at the event, the hirer must comply with RIDDOR (the Reporting of Injuries Diseases and Dangerous Occurrences Regulations 2013). For more information see the following website link: http://www.hse.gov.uk/riddor/ or call the Health and Safety Executives Incident Contact Centre (ICC) on 0845 300 9923.

SITE AND TRAFFIC MANAGEMENT PLANS

1. The Hirer is responsible at all times for the organisation and smooth running of the event.

1. The Hirer will need to provide a detailed site plan showing the position of your event and activities. The Hirer may also be asked to provide a traffic management plan covering parking management.

1. Vehicular access and parking is only permitted with the prior approval of the Council. All entrances must be kept clear at all times to allow access by emergency vehicles. For hirers using The Green, Croxley Green you will need to adhere to the site’s parking plan.

1. The Hirer must ensure that adequate parking arrangements are made for vehicles.  Parking is restricted to areas set aside within the site plan and with the prior approval of the Council. Any parking to highway areas is covered by traffic regulations and may result in parking fines as directed by law.

1. Larger events will require an Event Management Plan

SERVICES

1. The hirer is responsible for the removal of all rubbish and litter from the site. If at the end of the hire period there is any remaining rubbish, the Council shall instruct a contractor to undertake the clearance of the site and recharge the cost of this work to the hirer.

1. If the preparation and vacation of an event requires the services of the council outside the hours of 09.00 and 17.00 Monday to Friday a fee will be payable.

1. If your application is successful, we may issue you with an access key to the park/toilet facilities. No copies of this key should be made without prior consent of the Council. The loss of a key will result in a charge for replacement

ANIMALS

1. The Council will not take bookings for any events that show or otherwise exhibit animals.

1. The Council does not allow animals to be provided as prizes at events; this includes goldfish.

PARK PROTECTION

1. To protect the parks, fitness training is not to take place on or within 3 meters of marked sports pitches or areas that may be temporarily fenced off in preparation for an event.

1. To protect the parks infrastructure (fencing, goal posts, benches etc), are not to be used for your fitness sessions

GENERAL DATA PROTECTION REGULATION (GDPR)

1. Applications will be processed by Three Rivers District Council Leisure Services. 

1. Personal data and company information will be kept on file for a period of up to three years and will not be shared with anyone or any other organisation outside of the Council. Risk assessments and public liability insurance information will remain on file. 

1. Three Rivers District Council will use your information to administer events in our parks and will contact you for the following reasons:
46. To discuss, request further information, acknowledge and confirm your event.
46. We may need to inform others of your events/activities if they are likely to impact on others. This does not include your personal information.

OTHER REQUIREMENTS AND CONDITIONS	

1. The Hirer must comply with the direction of the Council at all times.

1. The property of the Hirer and Hirer's agents must be removed at the end of the period of hire.  The Council accepts no responsibility for any property left on the venue before, during or after hire period.

1. The hirer must submit a plan of the event at least four weeks prior to the event. Plans must include entry and exit points and details of the layout. For hirers using The Green, Croxley Green you will need to adhere to the site’s parking plan. Please see attached sheet with details.

1. The Council’s byelaws affecting a park or open space will remain in force and shall be observed throughout the hiring. A copy of the byelaws can be obtained from the Council or on the Council website.

1. The Hirer must obtain all necessary clearances from and comply with all requirements of the Civil Aviation Authority and/or any other relevant body, as required.

1. Sky lanterns, the release of helium balloons and paramotors are prohibited from council land and applications for/including these will be refused.

1. In the case of difficulty during the hire period the hirer shall in the first instance contact Leisure Services on 01923 776611 during office hours (9.00am to 5.00pm) or report via our ‘out of hours’ service available through 01923 776611.


